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Research Support Funds (RSF), Competitive Additional Funds (CAF) and 
Fieldwork Support Funds (FSF)
Application form for Graduate Research Students
(Doctor of Philosophy (PhD) and Master of Philosophy (MPhil) only)

Application Deadlines
Applications for standard RSF can be submitted at any time for consideration by the Committee but should be submitted at least four weeks before the funding is required.

Applications for Competitive Additional Funding (CAF) must be submitted by the following dates: 

1 March, 1 June, 1 September, 1 December
Applications for Fieldwork Support Funds (FSF) must be submitted by the following dates:

1 March and 1 September

If deadlines fall on a weekend or University holiday, please submit by close of business on the next business day.

Submission requirements

Applicants must consult the RSF Guidelines prior to completing this form. 
Applications for retrospective funding will only be approved in exceptional circumstances and an accompanying explanation must be provided.

Payment of RSF
If your RSF application is approved, you will be contacted by Central Finance to supply or confirm your bank account details. The agreed amount will be deposited to your nominated bank account. If you are unable to undertake the project as described in your application once awarded, you are required to repay the full amount to Melbourne Law School.
The University of Melbourne Privacy Statement

The statement may be viewed here.
Notes on travel requirements for graduate research students

1. 
Application for Leave to Study Away

Applicants must ensure that they have approved Leave to Study Away for the period of study prior to travel. Application must be made via the Student Portal at least one (1) month prior to travel.

2. 
Procedures for booking air travel

Airfare quotes obtained from a reputable supplier must be provided for comparison purposes.

3. 
Travel insurance for overseas travel

Graduate Research Students are provided with limited travel insurance through the University whilst on University-approved travel. Students must register with the Insurance Office at least one (1) week prior to travel in order to be covered by this policy. Students cannot be covered for Travel Insurance where their travel has already commenced, or where their travel is primarily or solely ‘private’ in nature. If the University travel insurance is inadequate for your needs, you may include insurance in your budget request, this however must be well justified. Information on the University of Melbourne’s travel insurance for students and purchasing additional coverage is available from the Insurance Office. 

4. 
Expenses
All funds requested must be fair and reasonable. Per diem living expenses (of a modest amount) will only be paid in exceptional circumstances. 

Part A: 
Applicant Details
	Name:
	

	Student number:
	

	Telephone:
	

	Email:
	


Enrolment details

	Course:
	

	Enrolment date:
	

	Confirmation date:
	

	Thesis topic:
	

	Supervisors:
	


( If you have a joint enrolment with another Faculty, please give details (including the percentage split) below:

	


Part B:
Funding Request
CAF (for PhD students only)

Is all or part of this application for CAF?

   Yes 
  No 
FSF (for PhD students only)

Is all or part of this application for FSF?

   Yes 
  No 
1.
Details of Funding Request

Please complete this section with details of your funding request. Where it relates to attendance at conferences or travel in support of your research project (e.g. fieldwork) please list the conference title (if applicable), travel location(s), and travel dates below. If applying for the international student editing funds, please indicate whether the proposed editor(s) have the skills and experience to carry out the editing task to a high standard.
	


2.
Budget

	Travel
	$

	Airfare(s)
	

	Visa fees and airport taxes
	

	Conference registration fee
	

	Accommodation

= ($       per day / week / month)
	

	Other travel related costs (please itemise below)
	

	
	

	
	

	Other Expenses*
	

	
	

	
	

	
	

	
	

	
	

	Total
	$


*Other Expenses

Include here costs which relate to funding requests for translation costs, obtaining necessary material for research work (such as archival material), thesis binding costs, or other expenses directly related to undertaking course-related research work. 

3.
Funding from Other Sources

Applicants must apply for other relevant university funding where applicable. Please indicate whether you have applied to any other funding source:
	Funding secured/applied for from Other Sources
	

	Personal Contribution
	$

	Other (please specify)
	$

	
	

	
	

	Total
	$

	
	


4. 
Total Funding Request
Please indicate the total amount of funding you are requesting in this application.
	RSF
	$

	CAF
	$

	FSF
	$

	
	

	Total
	$


5.
Supporting Documentation

For budget items for which you are requesting RSF, CAF or FSF, please attach all relevant supporting documentation. For example, please include quotes for airfares, accommodation, visa fees, travel insurance and other budget items as applicable. Please also include evidence of attendance at conferences by including the program or invitation to present at a conference. If you will be conducting field research, please include evidence of meetings you have arranged or institutions you will visit.
Part C: 
Justification of Budget
Please attach a typed statement justifying the requested funding and explain how they are necessary for your research project. 

If you are applying for CAF please ensure your statement also addresses how the funding would benefit you in:
· writing your thesis; 

· disseminating your research; or 

· developing an international profile or network.

If you are applying for FSF please ensure your statement also addresses:
· the importance of the fieldwork in undertaking your research; and
· the benefits for your thesis.

Part D: 
Additional Information
1. 
Have you received ethics approval for this project?

	Yes
	 FORMCHECKBOX 


	No
	 FORMCHECKBOX 


	Not applicable
	 FORMCHECKBOX 



( If yes, please attach approval documentation.

( If no or n/a, please provide explanation:
	


2.
Have you previously received RSF for this project?

( If yes, please indicate below the amount and the date of approval.

	


Part E: 
Applicant Declaration
I have reviewed the RSF guidelines and sought clarification from the Office for Research (Law) where necessary. I understand that successful applicants have six (6) months from the notification of the award of the grant in which to use the funds allocated by the Research Committee. As a condition of the award of funding I agree to submit a brief written report on how the funding has been used and the resulting benefits to my research project to the Office for Research (Law) within seven (7) months from the date of notification of funding.

	Signature of applicant:

	Date:


Next steps:
( Please complete the ‘Checklist’ (overleaf).

( Please forward your completed application to your supervisor so she or he can write a supporting statement.
Part F: 
Supervisor Statement
Applications must be supported by the applicant’s supervisor by way of a statement detailing why the request for funding (for example, conference fees) is of specific importance to the applicant’s research project. If the student is applying for the international student editing funds, the supervisor must confirm that they have considered whether the proposed editor(s) have the skills and experience to carry out the editing task to a high standard.

Where a student is applying for CAF, supervisors should keep in mind when drafting their statement that the Committee will be assessing the application against:
· The quality of the proposed activity; 

· Its benefits for the applicant’s thesis; 

· The benefits to the applicant’s scholarly reputation; 

· The involvement of the applicant in the life of the Law School; and

· The recommendation of the supervisor. 
Where a student is applying for FSF, supervisors should keep in mind when drafting their statement that the Committee will be assessing the application against:
· The necessity of the expenditure for the completion of the project;

· The quality of the proposed activity; 

· Its benefits for the applicant’s thesis; 

· The involvement of the applicant in the life of the Law School; and

· The recommendation of the supervisor. 
Please ask your supervisor to email his or her statement to law-research@unimelb.edu.au. The supervisor’s statement should NOT be submitted with this application form. 

If the supervisor is unable to provide a statement at the time the application is submitted, applicants should submit their application to the Office for Research (Law) with an explanatory note. The Office for Research will liaise with the supervisor to obtain a statement. 
Research Support Funds

Checklist

Complete this before you submit your application 

Have you attached all relevant supporting documentation?

PART B

Where relevant, quotes for:

· Flights, including from University Preferred supplier


   Yes 
  NA 
· Accommodation






   Yes 
  NA 
· Visa/Airport Fees






   Yes 
  NA 
· Travel Insurance






   Yes 
  NA 
· Other expenses






   Yes 
  NA 
Where relevant, evidence showing:

· You are attending/presenting at a conference


   Yes 
  NA 
· Arrangements for meetings etc relating to fieldwork?

   Yes 
  NA 
· Evidence of applications to other sources of funding?

   Yes 
  NA 
PART C

· Have you attached a separate typed justification of Budget?

   Yes 
  No 
PART D

· Have you attached evidence of your ethics approval?

   Yes 
  NA 
PART E

· Have you signed part E?





   Yes 
  No 
PART F

· Have you sent your application to your supervisor?


   Yes 
  No 
Submitting your application

If you have attached all relevant supporting documentation and answered ‘Yes’ to part C, E and F, you can now submit your application to the Office for Research. Either email an electronic copy to law-research@unimelb.edu.au or visit the Office in person to deliver a hard-copy application.

Further information

Should you have any queries about the application process please contact:

Administrative Officer
Office for Research (Law)

Telephone: 
(03) 8344 8946
Email: 

law-research@unimelb.edu.au
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